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cj wZKx©
Avwgbyj Bmjvg

ÔÁvb wewbgq †nvK Db¥y³, weKvk †nvK evavnxbÕ'Knowledge sharing be open and development without barriers'

- Avgv‡`i Z_¨ msKjb GB cÖPviYviB Ask
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cÖwkÿY
Avw_©K e¨e¯’vcbv

ZvwiL: 20-22 †g 2017, Av‡qvR‡b: Uvwb©s c‡q›U dvD‡Ûkb
mn‡hvwMZvq: KgbI‡qj_ dvD‡Ûkb

AskMÖnYKvix: cÖwZeÜx e¨w³‡`i msMVb (wWwcI)-Gi cÖwZwbwaeM©

cÖwkÿY m~wP
cÖ_g w`b

mgq welq mnvqK
09:00-09:30 D‡Øvabx I cwiPq ce© Awjwfqv iwWª·, †nW Ad †cÖvMÖvg

wkLv LvZzb, A¨vW‡fv‡Kwm Awdmvi
09:30-11:00 AskMÖnYKvix‡`i cÖZ¨vkv, cÖwkÿ‡Yi D‡Ïk¨, cÖwkÿY

c~e© aviYv hvPvB
Awjwfqv iwWª· I wkLv LvZzb
wg. Ugvm M‡gR, d¨vwmwj‡UUi

11:00-11:30 Pv weiwZ -
11:30-01:00 wnmveweÁv‡bi †gŠwjK aviYv: msÁv I Gi ¯^Y©m~Î

(`yÕZidv `vwLjv c×wZ)
wg. Ugvm M‡gR

01:00-2:00 `ycy‡ii Lvevi -
02:00-03:15 msMV‡bi evwl©K I cÖKí ev‡RU Ges GdwW-6 wg. Ugvm M‡gR
03:15-3:45 Pv weiwZ -
03:45-05:30 ev‡RUxq wbqš¿Y Ges Avw_©K †jb‡`bmg~n wjwce×KiY wg. Ugvm M‡gR

wØZxq w`b
mgq welq mnvqK
09:00-09:30 cybiv‡jvPbv wg. Ugvm M‡gR
09:30-11:00 bM`vb eB I e¨vsK eB msiÿY c×wZ, e¨vsK mgš^q

weeiYx Ges miKvwi bxwZgvjv Abymv‡i f¨vU I U¨v·
wbiƒcY I KZ©b c×wZ

wg. Ugvm M‡gR

11:00-11:30 Pv weiwZ -
11:30-01:00 wnmveweÁv‡bi bxwZ Abyhvqx wewfbœ †iwR÷vi eB, wej I

fvDPvi msiÿY c×wZ
wg. Ugvm M‡gR

01:00-2:00 `ycy‡ii Lvevi -
02:00-03:15 ¯’vqx m¤úwË µq cÖwµqv wg. Ugvm M‡gR
03:15-3:45 Pv weiwZ -
03:45-05:30 Avw_©K weeiYx cÖ¯‘ZKiY wg. Ugvm M‡gR

Z…Zxq w`b
mgq welq mnvqK
09:00-09:30 cybiv‡jvPbv cÖkvšÍ d«vwÝm †MÖMix,

A¨vWwgb I dvBb¨vÝ †Kv-AwW©‡bUi
09:30-11:00 †eZb wnmve, cÖwf‡W›U dvÛ I Kj¨vY dvÛ cÖ ‘̄ZKiY cÖkvšÍ d«vwÝm †MÖMix
11:00-11:30 Pv weiwZ -
11:30-01:00 ¯’vqx m¤úwË, Gi AePq I wPwýZKiY c×wZ †RvbvKx ivbx kxj,

dvBb¨vÝ Awdmvi
01:00-2:00 `ycy‡ii Lvevi -
02:00-03:15 Avw_©K bxwZgvjv, ¸iæZ¡ I Gi AšÍfz©³ welqmg~n †RvbvKx ivbx kxj
03:15-3:45 Pv weiwZ -
03:45-05:30 g~j¨vqb I mgvcbx: cÖwkÿY cieZx© aviYv hvPvB, cÖwkÿY

g~j¨vqb, mvwU©wd‡KU weZiY I mgvcbx Abyôvb



1

cÖ_g Aa¨vq
(Chapter One)

wnmve e¨e ’̄vcbvi †gŠwjK aviYv(Basic concepts of Financial Management)
A_© n‡jv cÖwZôv‡bi cÖvYkw³ ev PvwjKv kw³| cÖwZôv‡b A_© Kxfv‡e ms ’̄vb Kiv n‡e, Kxfv‡e
A‡_©i h_vh_ e¨envi Ki‡Z n‡e †m wel‡q w`K wb‡`©kbv †`IhvB n‡jv Avw_©K e¨e¯’vcbvi KvR|
Aw_©K Kvh©µg myôzfv‡e cwiPvjbvi Rb¨ cÖwZôvb‡K evrmwiK ev‡RU ˆZwi Ki‡Z nq Ges ev‡R‡Ui
Av‡jv‡K Avw_©K Kvh©µg cwiPvjbv Ki‡Z nq|
Avw_©K e¨e¯’vcbv Kvh©µg myôyfv‡e cwiPvjbvi Rb¨ GKwU cÖwZôvb‡K †h mg Í̄ Kvh©µg AbymiY
Ki‡Z nq Zv wb‡¤œ avivewnK fv‡e Av‡jvPbv Kiv n‡jv|
wnmveweÁv‡bi msÁv (Definition of Accounting)

wnmveweÁvb n‡jv GKwU Z_¨ e¨e¯’v hv weÁvbm¤§Z Dcv‡q GKwU cÖwZôv‡bi Avw_©K †jb‡`bmg~n‡K
cwigvc, wjwce×, †kÖwYe× I mswÿßKi‡Yi gva¨‡g GKwU wbw`©ó mg‡q Gi Avw_©K djvdj I
Avw_©K Ae ’̄v cÖKvk K‡i Ges Gi mv‡_ RwoZ AvMÖnx wewfbœ cÿ Z_v e¨e¯’vcbv KZ…©c‡ÿi
cwiKíbv cÖYqb I wm×všÍ MÖn‡Y mnvqZv K‡i|
me©Rb ¯̂xK…Z wnmveweÁvb bxwZgvjv n‡jv wnmveiÿ‡Yi Kv‡R e¨eüZ †gŠwjK bxwZgvjv hv mK‡ji
Kv‡Q MÖnY‡hvM¨ Ges me©`vB mZ¨ e‡j cÖgvwYZ| ivóªxq AvBb I Av`vj‡Zi ivq me©RbMÖvn¨
bxwZgvjv¸‡jv‡K AviI eûjMÖvn¨ K‡i Zzj‡Z mvnvh¨ K‡i|
wnmve weÁv‡bi ¯̂b©m~Î (Golden Rules of Accounting-Double Entry System)

1. e¨w³evPK wnmve:
MÖnxZv ------- †WweU
`vZv ------- †µwWU

2. m¤úwËevPK wnmve:
m¤úwË Avm‡j ---- †WweU
m¤úwË †M‡j ----- †µwWU

3. Avq-e¨q evPK wnmve
mKj LiP-ÿwZ ------ †WweU
mKj Avq-jvf ----- †µwWU



2

wØZxq Aa¨vq
(Chapter Two)
ev‡RU (Budgets)

ev‡RU n‡jv †Kvb wbw`©ó jÿ¨ AR©‡bi Rb¨ M„nxZ cwiKívi Avw_©K cwigvY m~PK weeiYx ev
cwiKívi msL¨vZ¥K cÖKvk| GKwU cÖwZôv‡bi Avw_©K Kvh©Kjvc myôzfv‡e cwiPvjbvi Rb¨ m¤¢ve¨
Avq-e¨‡qi Abygvb K‡i evrmwiK ev‡RU cÖ¯‘Z Ki‡Z nq| ev‡R‡Ui Av‡jv‡K cÖwZôv‡bi mvwe©K
e¨q Kvh©µg cwiPvjvbv Ki‡Z nq|
ev‡RU g~jZ wZb cÖKvi-

(1) `xN©‡gqvw` ev‡RU (5 eQ‡ii D‡aŸ© †h ev‡RU)
(2) ga¨‡gqvw` ev‡RU (1 eQi †_‡K 5 eQ‡ii bx‡P)
(3) ¯̂í‡gqvw` ev‡RU (1 eQ‡ii bx‡P)

GKwU msMV‡bi evrmwiK e¨q ev‡R‡Ui bgybv
cÖMwZ cÖwZeÜx e¨w³‡`i Dbœqb ms ’̄v

evrmwiK e¨q ev‡RU
Avw_©K eQi 2017-18: RyjvB 2017-Ryb 2018

weeiY we Í̄vwiZ wnmve ev‡RU RyjvB 2017- Ryb 2018 Dr‡mi bvg
K. gvbe m¤ú`

1. wbe©vnx cwiPvjK 30,000*13 gvm 3,90,000
2. †cÖvMÖvg Awdmvi 18,000* 13 2,34,000
3. dvBb¨vÝ  GÛ GWwgb Awdmvi 18,000*13 2,34,000
4. wdì Awdmvi 10,000*13 1,30,000
5. Awdm mnKvix 5,500 71,500

†gvU 10,59,500
L. †cÖvMÖvg e¨q

1. cÖKí-1 6,00,000 6,00,000
2. cÖKí-2 5,00,000 5,00,000
3. cÖKí-3 4,50,000 4,50,000

†gvU 15,50,000
M. hš¿cvwZ I DcKiY

1. wcÖ›Uvi- 20,000*1 20,000
2. wWwRUvj K¨v‡giv 30,000*1 30,000
3. hš¿cvwZ I DcKi‡Yi

iÿbv‡eÿY
500*12 6,000

†gvU 56,000
N. Awdm I cÖkvmwbK e¨q

1. Awdm fvWv 25000*12 3,00,000
2. BDwUwjwU wej 4,000*12 48,000
3. †÷kbvix, d‡UvKwc, Qvcv I

gwbnvix
1000*12 gvm 12,000

4. †hvMv‡hvM ( B›Uvi‡bU, †dvb) 2,000*12 gvm 24,000
†gvU 3,84,000

O.Ab¨vb¨ e¨q
1. AwWU wdm 20,000*2 wU AwWU 40,000
2. e¨vsK wdm 500*12 gvm 6,000

†gvU 46,000
me©‡gvU e¨q ev‡RU 30,95,500
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GKwU msMV‡bi cÖKí ev‡R‡Ui bgybv Ges cÖK…Z Li‡Pi weeiY

cÖMwZ cÖwZeÜx e¨w³‡`i Dbœqb ms ’̄v
cÖK‡íi bvg: cÖwZeÜx e¨w³‡`i †hŠb I cÖRbb ¯̂v¯’¨ Ges AwaKvi cÖwZôv

†gqv`: Rvbyqvwi - wW‡m¤̂i 2017

µ.
bs

LvZ cwigvY GKK g~j¨ cÖKí el©-1 ev‡RU g~j¨ cÖK…Z LiP cÖ‡f`

K) cÖK‡íi Kvh©µg
1. gZwewbgq mfv - cÖwZeÜx

e¨w³‡`i †hŠb I cÖRbb ¯̂v ’̄¨
Ges AwaKvi

2wU 10,000 20,000 20,000 19,600 400

2. †mwgbvi - cÖwZeÜx bvix‡`i †hŠb
I cÖRbb ¯̂v ’̄¨ Ges AwaKvi

2wU 10,000 20,000 20,000 19,800 200

3. Kg©GjvKvi cÖwZeÜx e¨w³‡`i ¯̂
msMVb¸‡jvi gvwmK mfv

4wU, 12
gvm

500 24,000 24,000 24,000 -

4. RvZxq chv©‡qi †Mvj †Uwej ˆeVK 1wU 60,000 60,000 60,000 60,300 (300)
5. A¨vW‡fv‡Kwm mfv 2wU 10,000 20,000 20,000 20,060 (60)
6. GKwU Z_¨mnvwqKv cÖKvk 1wU 50,000 50,000 50,000 49,080 920
7. Z_¨, wkÿv I †hvMv‡hvM DcKiY 2 †mU 50,000 50,000 50,000 49,800 200
8. cÖKí †_‡K AwR©Z wkÿv Kg©kvjv 1wU 50,000 50,000 50,000 49,880 120
9. hvZvqvZ, gwbUwis I †bUIqvwK©s 12 gvm 5,000 60,000 60,000 59,900 100

cÖvK-†gvU 3,54,000 3,54,000 3,52,420 1,580
L) hš¿cvwZ I DcKiY

1. Kw¤úDUvi 1wU 35,000 35,000 35,000 35,500 (500)
2. wcÖ›Uvi -1 1 wU 8,000 8,000 8,000 7,800 200
3. K¨v‡giv-1 1wU 7,000 7,000 7,000 7,400 (400)

cÖvK †gvU 50,000 50,000 50,000 (700)
M) gvbem¤ú`

1. wbev©nx cwiPvjK -1 4 gvm 25,000 1,00,000 1,00,000 1,00,000 -
2. cÖKí mgš̂qKvix-1 12 gvm 15,000 1,80,000 1,80,000 1,80,000 -
3. wnmve Kg©KZ©v - 1 Rb 6 gvm 10,000 60,000 60,000 60,000 -

cÖvK †gvU 3,40,000 3,40,000 3,40,000 -
N) cÖkvmwbK LiP

1. Awdm fvov (U¨v· I f¨vUmn) 6 gvm 10,000 60,000 60,000 60,000 -
2. cwi‡lev (cvwb, we` ÿr, M¨vm) 6 gvm 1,500 9,000 9,000 8,800 200
3. †÷kbvwi, wcÖw›Us, d‡UvKwc 12 gvm 500 6,000 6,000 5,800 200
4. B›Uvi‡bU, †gvevBj, †cv÷ 12 gvm 1,000 12,000 12,000 12,500 (500)

cÖvK †gvU - 87,000 87,000 85,800 (100)
‡gvU (K+L+M+N) - 8,31,000 8,31,000 8,31,000 780

1. e¨vsK wd 12 gvm 1,000 1,000 1,000 1,000 -
2. cÖKí AwWU (U¨v· I f¨vUmn) 1wU 20,000 20,000 20,000 20,000 -

me©‡gvU - 8,52,000 8,52,000 8,52,000 780

†bvU: 1. cwiPvj‡Ki †eZb ¯’vbxq Aby`vb wn‡me aiv n‡q‡Q
2. msMV‡bi g~j (gv`vi) A¨vKvD‡›Ui gva¨‡g cÖvß ... ... Wjvi/BD‡iv = ... ... ... UvKv
3. 1 Wjvi/BD‡iv-Gi mgcwigvb evsjv‡`wk ... ... ... UvKv
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GbwRI welqK ey¨‡ivÕi wbeÜb I cÖKí Aby‡gv`‡bi Rb¨ ¸iæZ¡c~Y© d‡iBb †Wv‡bkb (GdwW)
digmg~n:
GdwW-1 GbwRI welqK ey¨‡iv‡Z msMV‡bi wbeÜ‡bi Rb¨ msMVb m¤úwK©Z cÖ‡qvRbxq Z_¨ cÖ`v‡bi
Rb¨ GB dig e¨eüZ nq|
Gd wW-2 `vZv ms¯’vi wbKU †_‡K A_© MÖn‡Yi Rb¨ GbwRI welqK ey‡ivi wbKU †_‡K AbygwZi
Rb¨ e¨envi Kiv nq| G‡Z msMVb, `vZv ms¯’v I cÖK‡íi cÖv_wgK Z‡_¨i Rb¨ e¨eüZ nq|
Gd wW-3 `vZv ms¯’vi wbKU †_‡K A_© MÖnY I Aby‡gv`‡bi ci cÖKí ev Í̄evqb †k‡l ev evrmwiK
cÖwZ‡e`b GbwRI welqK ey¨‡iv‡Z cÖ`vb Kivi Rb¨ e¨eüZ nq|
Gd wW-4 Gi gva¨‡g cÖKí †kl nIqvi ci †h Aw_©K cÖwZ‡e`b GbwRI welqK ey‡iv‡Z Rgv †`Iqv
nq|
Gd wW-6 -G cÖKí I ev‡R‡Ui we Í̄vwiZ weeiY cÖ`vb K‡i GbwRI welqK ey¨‡iv †_‡K cÖKí I A_©
QvovKiY Aby‡gv`b MÖnY Ki‡Z nq| GB dig c~iY Kivi Rb¨ cÖKí I ev‡RU m¤ú‡K© aviYv _vKv
cÖ‡qvRb Ges mwVKfv‡e c~iY Kivi `ÿZvi AR©b Kiv msMVbmg~‡ni Rb¨ AwZ Riæwi|
GKwU cÖKí `vZv ms ’̄vi Aby‡gv`b cvIqvi GbwRI welqK ey¨‡iv‡Z (NGO Affairs Bureau)
GdwW-6 h_vh_fv‡e c~iY K‡i msMV‡bi wbeÜ‡bi d‡UvKwc Ges `vZv ms ’̄vi A½xKvicÎmn
`vwLj Ki‡Z nq| GbwRI welqK e ÿ‡iv †_‡K cÖKí Aby‡gv`b I QvocÎ cvIqvi ci e¨vs‡K gv`vi
GKvD‡›U e¨s‡Ki wba©vwiZ wm-dig Rgv w`‡q UvKv MÖnY Kivi ci cÖKí e¨q cwiPjbv Ki‡Z nq|
Gd wW-7 e¨eüZ nq Riæwi cwiw ’̄wZ‡Z (†hgb, N~wY©So, eb¨v, f‚wgK¤ú) †Kvb cÖKí cwiPvjbvi
Rb¨ GbwRI welq ey¨‡ivi wbKU †_‡K Aby‡gv`b †bIqvi Rb¨|
D‡jøL¨ †h, GbwRI welqK ey¨‡iv wewfbœ dig nvjbvMv` K‡i _v‡K Ges wbewÜZ msMV‡bmg~‡ni
Rb¨ wewfbœ wb‡`©kbv I cÎ Rvwi K‡i _v‡K| ZvB GbwRI welqK ey¨‡ivi wbeÜb cÖvß msMVbmg~‡ni
DwPZ wbqwgZ GbwRI welqK ey¨‡ivi mv‡_ †hvMv‡hvM ivLv Ges Zv‡`i I‡qemvBU wbqwgZ †`Lv|
GbwRI welqK ey¨‡ivÕi I‡qemvBU n‡jv:www.ngoab.gov.bd



5

Z…Zxq Aa¨vq
(Chapter Three)

ev‡RUxq wbqš¿Y I Avw_©K †jb‡`bmg~n wjwce×KiY c×wZ(Budgetory Control and Financial Trasections System)
ev‡RUxq wbqš¿Y
ev‡RUxq wbqš¿Y n‡jv ev‡R‡Ui Av‡jv‡K Av‡ivwcZ wbqš¿Y e¨e¯’v| GwU GKwU Aweivg cÖwµqv hv‡Z
AwR©Z djvdj‡K cwiKwíZ ev‡R‡Ui mv‡_ Zzjbv I wePz¨wZ wbav©iY Kiv Ges cÖ‡qvRbxq
ms‡kvabxg~jK e¨e¯’v M„nxZ nq| ev‡R‡Ui Av‡jv‡K GKwU cÖwZôvb‡K wnmve Kvh©µg cwiPvjbv
Ki‡Z nq| ev‡RUxq wbqš¿Y‡K Kvh©Kdi I djcÖm~ Kivi Rb¨ K‡qKwU †gŠwjK c`‡ÿc MÖnY Ki‡Z
nq:

1. cwiKíbvi msL¨vZ¥K cÖKvk
2. mylg Kg©m~wP‡Z GKÎxKiY
3. AwR©Z djvd‡ji mv‡_ Zzjbv Ges ms‡kvab

Avw_©K †jb‡`b wnmve iÿY c×wZ

Avw_©K †jb‡`bMy‡jv‡K †kÖYxweb¨vm K‡i wnmv‡ei LvZvq wjwce× KivB n‡jv wnmve iÿY|
‰`bw›`b †jb‡`bMy‡jv‡K wnmv‡ei LvZvq wjwce×KiY cÖwµqv: 1. Rv‡e`vfz³KiY 3. LwZqvbfz³
KiY 4. †iIqvwgj  4. PzovšÍ Avw_©K weeiYx|

1. Rv‡e`vfz³KiY:
Avw_©K †jb‡`b¸‡jv‡K †kÖbxweb¨vm I †WweU †µwWU we‡kølY K‡i wnmv‡ei LvZvq cÖv_wgKfv‡e
wjwce×KiY cÖK…qvKiYB n‡jv Rv‡e`vfz³KiY| wb‡¤œ K‡qKwU D`vni‡Yi gva¨‡g Zv Zz‡j aiv
n‡jv:

D`vniY- 1. we‡`wk Aby`vb 5,00,000 UvKv  e¨s‡Ki gva¨‡g cvIqv †Mj
D`vniY- 2. wbe©vnx cwiPvj‡Ki 2 gv‡mi †eZb eve` ’̄vbxq Aby`vb 50,000 UvKv e¨s‡Ki gva¨‡g
cvIqv †Mj
D`vniY -3. †cªvMÖvg Awdmvi‡K 2 gv‡mi †eZb cÖ`vb 36,000 UvKv
D`vniY -4. ỳB gv‡mi Awdm fvov 50,000 UvKv cÖ`vb Kiv n‡jv
D`vniY -5. e¨vsK n‡Z D‡Ëvjb Kiv n‡jv 68,000 UvKv
D`vniY -6. GKwU Kw¤úDUvi µq Kiv n‡jv 43,000 UvKvq
D`vniY -7. Awd‡mi Rb¨ 20,000 UvKvi AvmevecÎ µq Kiv n‡jv|
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Rv‡e`v `vwLjv
µwgK bs weeiY ‡WweU ‡µwWU

1. e¨vsK wnmve ----------- †WweU 5,00,000
we‡`kx Aby`vb ---------- †µwWU 5,00,000
e¨vsK wnmve ----------- †WweU 50,000
’̄vbxq  Aby`vb ---------- †µwWU 50,000

2. wbe©vnx cwiPvj‡Ki †eZb --------- †WweU 50,000
bM`vb/ e¨vsK wnmve ---- †µwWU 50,000

3. ‡cÖvMÖvg Awdmv‡ii †eZb 36,000
bM`vb/ e¨vsK wnmve ---- †µwWU 36,000

4. Awdm fvov --------- †WweU 50,000
bM`vb/ e¨vsK wnmve --- †µwWU 50,000

5. bM`vb wnmve -------- †WweU 68,000
e¨vsK wnmve -------- †µwWU 68,000

6. Kw¤úDUvi --------- †WweU 43,000
bM`vb/ e¨vsK wnmve -----†µwWU 43,000

7. AvmevecÎ wnmve ----- †WweU 20,000
bM`vb/ e¨vsK wnmve ---- †µwWU 20,000

2. LwZqvb fz³KiY
Rv‡e`v †_‡K wnmv‡ei ewn‡Z cvKvcvwKfv‡e wjwce×KiYB n‡jv LwZqvbfz³KiY cÖwZwU
†jb‡`‡bi Rb¨ c„_Kc„_K LwZqvb wnmve (Ledger) Lyj‡Z n‡e|

we‡`wk Aby`vb
ZvwiL weeiY Rv:c„: †WweU UvKv ZvwiL weeiY Rv:c„: ‡µwWU UvKv

15/1/2017 e¨vsK wnmve 5,00,000
e¨‡jÝ
wm/wW

5,00,000

‡gvU 5,00,000 ‡gvU 5,00,000
e¨‡jÝ
we/wW

5,00,000
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’̄vbxq Aby`vb
ZvwiL weeiY Rv:c„: †WweU UvKv ZvwiL weeiY Rv:c„: †µwWU UvKv

20/1/2017 e¨vsK
wnmve

50,000

e¨‡jÝ
wm/wW

50,000

‡gvU 50,0,00 ‡gvU 50,000
e¨‡jÝ
we/wW

50,000

e¨vsK wnmve
ZvwiL weeiY Rv:c„: †WweU UvKv ZvwiL weeiY Rv:c„: †µwWU UvKv

15/1/2017 we‡`kx
Aby`vb

5,00,000

20/1/2017 ’̄vbxq
Aby`vb

50,000

bM`vb 68,000
wbe©vnx
cwiPvj‡Ki
†eZb

50,000

†cÖvMÖvg
Awdmv‡i
†eZb

36,000

Awdm
fvov

50,000

31/1/2017 e¨‡jÝ
wm/wW

3,46,000

5,50,000 5,50,000
1/2/2017 e¨v‡jÝ

we/wW
3,46,000

bM`vb wnmve
ZvwiL weeiY Rv:c„: †WweU UvKv ZvwiL weeiY Rv:c„: †µwWU UvKv

e¨vsK
wnmve

68,000

Kw¤úDUvi 43,000
‡gvU AvmevecÎ 20,000

e¨‡jÝ
wm/wW

5,000

‡gvU 68,000 ‡gvU 68,000
1/2/2017 e¨v‡jÝ

we/wW
5,000
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Kw¤úDUvi
ZvwiL weeiY L.c„ †WweU UvKv ZvwiL weeiY L.c„ †µwWU UvKv

Uz bM`vb
wnmve

43,000

e¨‡jÝ
wm/wW

43,000

‡gvU 43,000 ‡gvU 43,000
e¨v‡jÝ we/wW 43,000

wcÖ›Uvi
ZvwiL weeiY L.c„ †WweU UvKv ZvwiL weeiY L.c„ †µwWU UvKv

Uz bM`vb
wnmve

20,000

e¨‡jÝ
wm/wW

20,000

‡gvU 20,000 ‡gvU 20,000
e¨v‡jÝ
we/wW

20,000

3. †iIqvwgj (Trial Balance)
wnmv‡ei MvwYwZK ï×Zv hvPvB Kivi Rb¨ I Avw_©K weeiYx cÖ¯‘Z Kivi Rb¨ †iIqvwgj ˆZwi
cÖ ‘̄Z Ki‡Z nq| LwZqvb ewni mgvcbx e¨‡jÝ g~j¨ wb‡q †iIqvwgj ˆZwi Ki‡Z nq|

†iIqvwgj (Trial Balance)

µwgK bs weeiY ‡WweU UvKv ‡µwWU UvKv
K. Avqmg~n 5,50,000

1 we‡`kx Aby`vb 5,00,000
2 ’̄vbxq Aby`vb (cÖvwZôvwbK

Aby`vb)
50,000

L. e¨q mg~n 1,36,000
1. wbe©vnx cwiPvj‡Ki †eZb 50,000
2. †cÖvMÖvg Awdmv‡i †eZb 36,000
3. Awdm fvov 50,000

M. ’̄vqx m¤ú` 63,000
1. Kw¤úDUvi 43,000
2. AvmevecÎ 20,000

N. bM` I e¨vsK e¨‡jÝ 3,51,000
e¨vsK wnmve 3,46,000
bM`vb wnmve 5,000

me©‡gvU 5,50,000 5,50,000
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bM`vb eB (Cash Book)
‰`bw›`b bM` I e¨vsK msµvšÍ mg Í̄ Avw_©K †jb‡`b¸‡jv wjwce×KiY cÖwµqvB n‡jv bM`vb eB|
wnmve msiÿ‡Yi myweavi Rb¨ bM` I e¨vsK msµvšÍ †jb‡`b¸‡jv Avjv`vfv‡e †iwRóvi LvZv
cwiPvjbv Ki‡Z nq|

bM`vb eB‡qi bM` †iwR÷v‡ii GKwU bgybv:

Progoti Protibondi Bekti Unyan Songstha
Cash Register

Month: January 2017

Name of Project:

SL Date Description Ledger L.
Code

Voucher
No

Debit
Receipts

Credit
Payments

Balance

1/1/2017 Opening
Balance

012/1/2017 Withdrawnfrom Bank Contra1. 50,000 50,00014/1/2017 PaymentforProgram P.V-1 49,000 1,000
31/1/2017 Closing

Balance as
per
January
2017

1,000

1/2/2017 Opening
Balance

1,000
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bM`vb eB‡qi e¨vsK †iwR÷v‡ii GKwU bgybv:

Progoti Protibondi Bekti Unyan Songstha
Bank Register

Name of Bank A/C: Sonali Bank Limited
A/C No. -----

Month: January 2017

Name of Project:

SL Date Description Ledger L.
Code

Bank
Name

Cheque
No

Debit
Receipts

Credit
Payments

Balance

1/1/2017 Opening
Balance

012/1/2017 GrantReceived SonaliBank 15,70,000 15,70,00014/1/2017 ProgramExp. 016507 50,000 15,20,000
31/1/2017 Closing

Balance as
per Jan.17

15,20,00
01/2/2017 Opening

Balance
15,20,00
0
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e¨vsK mgš̂q weeiYx (Bank Reconciliation)
e¨vsK mgš̂q weeiYx n‡jv †Kvb e¨w³ ev cÖwZôvb †Kvb wbw`©ó w`‡b bM`vb eB‡qi e¨vsK DØ„Ë Ges
e¨vsK weeiYxi DØ‡Ëi Miwg‡ji KviY we‡køl‡Yi Rb¨ cÖ¯‘ZK…Z weeiYx| GwU Af¨šÍixY wbqš¿Y
e¨e ’̄viB GKwU Ask| cÖwZôv‡bi iwÿZ bM`vb eB Abymv‡iB Avw_©K weeiYx cÖ¯‘Z Ki‡Z n‡e|

GKwU D`vni‡Yi gva¨‡g e¨vsK mgš̂q weeiYx †`Lv‡bv n‡jv:Bank Balance tk. 4,450 as per Cash Book but Bank Balance tk. 50,000 as per BankStatement.  Prepare Bank Reconciliation Statement as on 30 June 2016.1. Amounting tk. 40,000 Cheque payment to Creditor but not present by 30June 20162. Amounting tk. 20,000 of Cheque received from Debtors and Deposit in Bank,but this cheque dishonoured by Bank .3. Amounting tk. 550 of bank charge not not credited from Cash Book4. Amounting tk. 15,000 of cheque received from Debtors but not collection atBank by 30 June 2016
SL Particulars Amount Amount

Bank Balance as per Bank Statement as of 30
June 2016

50,000Add:1. Amounting tk. 15,000 of cheque depositedin Bank but not collection by Bank by 30June 2016 15,000 15,000
TotalLess:1. Amounting tk. 40,000 of Cheque paid toCreditor but not present by 30 June 20162. Amounting tk. 20,000 of Cheque receivedfrom Debtors and Deposit in Bank on 30June 2016, but this cheque dishonoured byBank .5. Amounting tk. 550 of bank charge not notcredited from Cash Book
Bank Balance as per Cash Book as of 30 June
2016

40,00020,000550---------------------60,550

65,000

60,550
----------------
4,450



12

f¨vU I U¨v· KZ©b miKvwi wewa Abymv‡i (VAT & Tax Deduction)

cÖavb wel‡qi Dci f¨vU I U¨v· KZ©‡bi nvi wb‡¤œ †`Iqv n‡jv:

µwgK
bs

Dr‡mi bvg f¨vU KZ©b nvi U¨v· KZ©b nvi

1 Awdm fvov 9% 6%
2 †fby¨ fvov 15% -
3. hveZxq wcÖw›Us 15% 3%
4. Lvevi (†nv‡Uj I †i÷z‡i›U) 15% -
5 †÷kbvwi, Qvcv I gwbnvix 5%
7 AwWU wdm 15% 10%
8 ‡eZb (wUb bv¤̂vi _vK‡j - 10%
9 ‡eZb (wUb bv¤̂vi bv _vK‡j - 15%
10 weÁvcb (wjwg‡UW msL¨vi Rb¨) 5%
11. Uªv‡fwjs e¨q 15%
12. wd·W A¨v‡mU (¯’vqx m¤úwË) 5% -
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cÖwZôv‡bi Rb¨ ¸iæZ¡c~Y© wewfbœ †iwR÷vi msiÿY
1. ’̄vqx  m¤ú` †iwRóvi c×wZ (Fixed Assets Register)

Sl Item Name Date of
Purchase Qty

Per
Unit
Price

Total
Amount

Identificati
on No

Place of
Use

Yearly
Dep.

Closing
Value

Dep.
Rate1 Computer 14/2/2017 1 44,000 44,000 PPS / Com-1 PPSOffice 4,400 39,600 10%

2. bM`vb †iwR÷vi (Cash Register)
3. e¨vsK †iwR÷vi (Bank Register)
4. dvÛ †iwR÷vi (Fund Register)

SL Date Donar’s Name Foreign
Currency

Bank
Name

BDT

5. AwMÖg cÖ`vb †iwR÷vi (Advance Register)
6. ‰`wbK nvwRiv ‡iwR÷vi (Attendance Register)Month: Year:Name: Name:Designation: Designation:Date Signature InTime OutTime Date Signature InTime OutTime

7. wfwRUim †iwRóvi (Visitors Register)Date Name Towhom Purpose InTime OutTime ContactNo. Address E-mail Signature
8. gyf‡g›U †iwRóvi (Movement Register)Date Name Place Purpose OutTime ExpectedTime InTime Singnature Comments
9. ÷K †iwRóvi (Inventory Register)Date ItemsName Particulars In(Quantity) Out(Quantity) RemainingBalance
10. Kgx©‡`i QzwUi †iwRóvi (Leave Register)
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cÖwZôv‡bi Rb¨ e¨eüZ wKQz ¸iZ¡c~Y© fvDPvi I dig
1. wiwmÞm fvDPvi (Receipts Voucher)
2. ‡c‡g›U fvDPvi (Payments Voucher)
3. Rvb©vj fvDPvi (Journal Voucher)
4. K›Uªv fvDPvi (Contra Voucher)
5. hvZvqvZ wej (Transport Bill)
6. bM` cÖ`vb wej (Cash Payment Bill)
7. wej mvgvix (Bill Summary)
8. bM` UvKv MÖn‡Yi iwk` (Money Receipts)
9. Awdm miÄvg MÖnY w ø̄c (Equipment Requisition)
10. QzwUi dig (Leave Form) etc.

Journel Voucher Gi bgybv

Name of Organization
Address:

JOURNAL VOUCHER
Voucher No: ________ Date:
____/_____/______

Accounts Heads L. F Debit Credit

Taka (in word):

Narration:

Prepared by Checked by Recommended by Approved by

Payments Voucher Gi bgybv

Payment Voucher
Name of Organization

Address:
Voucher No: ________ Date:
____/_____/______
Mr/ Ms/ Messer’s ........................................

No Particulars Accounts Head Accounts code Amount(Tk.) PS

TOTAL=
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Taka in words:
Paid with thanks to….…………………………………………………………………………………………
the amount of tk,…………………………….. …………………………….…………………..………...only
cash/cheque / pay order/ demand draft/ TT
no…………………………..………………………………….
dated …………...........drawn on………...………………branch……………………………………………

Prepared by Checked by Recommended by Approved by Received
by

Receipts Voucher Gi bgybv
RECEIPT VOUCHER

Name of Organization
Address:

No: _________________ Date:
______/_____/________

Received from: _________________________________________________________________________________

No Description Head of Accounts Amount
TK PS

Total

Taka in words:

Received with thanks from …………………………………………………………………………………
the amount of tk,…………………………….. …………………………….…………………..………...only
cash/cheque / pay order/ demand draft/ TT
no…………………………..………………………………….
dated …………...........drawn on………...………………branch……………………………………………

Prepared by Checked by Recommended by Approved by Received by
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’̄vqx  m¤ú` µ‡qi cÖwµqv
µq KwgwU: †Kvb ¯’vqxm¤úwË µ‡qi †ÿ‡Î Aek¨B µq KwgwU MVb Ki‡Z n‡e| µq KwgwUi wbKU
wewfbœ cÖwZôvb †_‡K msM„nxZ m¤úwËi g~‡j¨i †Kv‡Ukb I g~‡j¨i Zzjbvg~jK weeiYx(Comparative Price Statement) Rgv w`‡Z n‡e| miKvwi AvBbvbyhvqx 1,00,000 UvKvi
AwZwi³ g~j¨gv‡bi m¤úwË µ‡qi †ÿ‡Î `icÎ AvnŸvb Ki‡Z n‡e|m¤úwË †Kv_v †_‡K µq Kiv
n‡e Ges g~j¨ bM` A‡_© bvwK e¨vsK †P‡Ki gva¨‡g cwi‡kva Kiv n‡e Zvi m¤ú~Y© wm×všÍ µq KwgwU
MÖnY Ki‡e| m¤úwË µ‡qi c~‡e© Kvh©wbev©nx cwil‡`i mfvi m¤úwË µq msµvšÍ wm×v‡šÍi Abywjwc
µq KwgwU‡Z Rgv w`‡Z n‡e|

1. †Kvb ¯’vqx m¤ú`  µ‡qi c~‡e© cwiKíbv I ev‡R‡U Av‡Q wKbv Zv wbwðZ n‡Z n‡e |
2. †Kvb ¯’vqx m¤ú` wKb‡Z †M‡j Kgc‡¶ wZbwU `icÎ MÖnb Ki‡Z n‡e |
3. `icÎ hvPvB evQvB K‡i KwgwUi ¯’vqx m¤ú` µ‡qi wm×všÍ wb‡Z n‡e |
4. KwgwUi wm×všÍ Abyhvqx Kvh©v‡`k cÖ`vb Ki‡Z n‡e |
5. ’̄vqx m¤ú` mieiv‡ni mgq Kvh©v‡`k Abyhvqx mieivn n‡”Q wKbv Zv wbwðZ n‡Z n‡e |
6. mieiv‡ni mgq mieivnKvix ¯’vqx m¤ú` mieiv‡ni GKwU Pvjvb I wej cÖ`vb Ki‡e | D³

wej Kvh©v‡`k Abyhvqx cÖ¯‘Z n‡q‡Q wKbv Zv wbwðZ n‡q KwgwU wejwU Aby‡gv`b Ki‡e |
7. mieivnKvix †Kv¤úvbxi bv‡g GKwU ‡PK cª`vb Ki‡Z n‡e |
8. †P‡Ki Rb¨ GKwU gvwb iwk` MÖnb Ki‡Z n‡e |
9. ’̄vqx  m¤ú` †iwRóvi msi¶b c×wZ

Avw_©K weeiYx cÖ ‘̄ZKiY (Preparation of Financial Statement)
Avw_©K weeiYx n‡jv GKwU cÖwZôv‡bi Avw_©K †jb‡`‡bi mgwMÖK wPÎ| wnmve eQi †k‡l GKwU
cÖwZôvb‡K Avw_©K weeiYx cÖ¯‘Z Ki‡Z nq| Kxfv‡e Avw_©K weeibx cÖ¯‘Z Ki‡Z nq wb‡¤œ Zv
D`vni‡Yi gva¨‡g Zz‡j aiv n‡jv:1. Program Costs Tk. 6,45,6302. Human Resources Tk. 8,50,7703. Administrative Cost  Tk. 2,11,0204. Grant From Donar  Tk.15,70,0005. Organizational Contribution Tk. 2,06,7206. Equipment and Materials 48,7007. Bank Charge 2,1008. Audit Fees 18,0009. Cash in Hand 20010. Cash at Bank 30011. Depreciation  Rate 10%
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1. Balance Sheet

Project Name:
Supported by:

A Porject of Progoti Protibobdi Songstha
Balance Sheet

As of 31 December 2016
Particulars Note 31-12-2015 31-12-2016

Property and Assets:Fixed Assets 43,830
Cash and Bank BalanceCash 200Bank 300

Total Tk 44,330
Fund and Liabilities:Fund Account 44,330

Total Tk 44,330

2. Income and Expenditure

Project Name:
Supported by:

A Porject of Progoti Protibobdi Songstha
Income and Expenditure
As of 31 December 2016

Particulars Note 31-12-2015 31-12-2016
Income:Grant from (Donar Name) : 15,70,000Organization Contribution 2,06,720

Total Tk 17,76,720
Expenditure:Program Costs 6,45,630Human Resourcess 8,50,770Administrative Costs 2,11,020Audit Fees 18,000Bank Charge 2,100Depreciation 4,870

Total Expenditure 17,32,390
Surplus/ Deficit) of Income over

Expenditure
44,330

Total Taka 17,76,720



18

3. Receipts and Payment Statements

Project Name:
Supported by:

A Porject of Progoti Protibobdi Songstha
Statement of Receipts and Payments

As of 31 December 2016

Particulars Note 31-12-2015 31-12-2016
Receipts:
Opening Banlances -Cash in Hand -Cash at Bank -Grant from (Donar Name) 15,70,000Organizational Contribution 2,06,720

Total Tk 17,76,720
Payments:Program Costs 6,45,630Equipments & Materials 48,700Human Resources 8,50,770Administrative Costs 2,11,020Bank Charge 2,100Audit Fees 18,000

Total Payments Taka 17,76,220Closing Balance
Cash in Hand 200
Cash at Bank 300

Total Taka 17,76,720

Kgx©‡`i ‡eZb †¯‹‡ji ZvwjKv (Salary Sheet)
Salary Sheet

Sl Staff
Name

Design
ation

Work
Station

Joining
Date

Basic
Salary

H. Rent
(100% of

B.
Salary)

M.
Allow

.

Con.
Allow

.

City
Allow.
(25%

B.
Salary

P/F
(10
%

(Offi
ce)

Tot
al

P/F
Ded.
20%

of
Basic

Net
Paya
ble

1 Md.Hanif P.Officer H.Office 1/1/2017 8,000 8,000 1,500 1,000 2,000 800 21,300 1,600 19,700
cÖwf‡W›U I KjvY dvÛ (Provident and Kallayan Fund)
cÖwZôv‡bi cwjwm Abymv‡i wbavwiZ nv‡i Kgx©‡`i g~j ‡eZb †_‡K KZ©bK…Z UvKv Rgv K‡i ivLv
nq| Kgx©iv Awdm †_‡K P‡j hvIqvi mgq GB A_© †c‡q _v‡K| cÖwf‡W›U I KjvY dvÛ GK welq
bv, †h mg Í̄ Kgx© Pzw³ wfwËK Zv‡`i Rb¨ wbw`ó cwigvb A_© cÖwZôvb Rgv iv‡L| Pw³wfwËK Kgx©
’̄vqx Kgx©‡`i gZ my‡hvM myweav †fvM Ki‡Z cv‡ibv| cÖwf‡W›U I KjvY dv‡Ûi Rb¨ cÖwZôvb‡K cÖwZ

eQi GKwU cÖ¯‘Z Ki‡Z nq| wb‡¤œ cÖwf‡W›U dvÛ ivLvi c×wË †`Lv‡bv n‡jv:
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evrmwiK cÖwf‡W›U dvÛ wnmve ivLvi c×wZ
Provident Fund Deposit Loan Interest

Date Name
of Staff

P/F Deposit
(office )

P/F
Deposit
(own)

Total P.F Loan
Payment

L.
Refund

L.
Balance

Int. on
P.F.L
12%

PF Int.
Distribut

ion

Total PF
Deposit1 2 3 4 5 (3+4) 6 7 8 (6-7) 9 10 11(5+9+10)July-June A 12,000 12,000 24,000 10,000 3600 6,400 1,200 1,563 25,825July-June B 9600 9,600 19,200 8,000 3,000 5,000 960 1,250 20,660July-June C 9600 9,600 19,200 - - - - 1,250 19,700July-June D 7,200 7,200 14,400 7,000 2,400 4,600 840 937 15,615

Total 38,400 38,400 76,800 25,000 9,000 16,000 3,000 5,000 81,800

 e¨vs‡K Rgv Av‡Q 65,800 UvKv
 e¨sK my` cvIqv †M‡Q 2,500 UvKv
 e¨vsK PvR© 500 UvKv

Calculation of Bank Interest Distribution for Provident Fund

SL Name Deposit Details1 A 24,000 5,000/76,800*24000 =1,5632 B 19,200 5,000/76,800*19,200 =1,2503 C 19,200 5,000/76,800*19,200 =12504 D 14,400 5,000/76,800*14,400 = 937
Total 76,800 5,000/76,800*76,800 =5,000

1. Balance Sheet
Progoti Protibobdi Songstha
Provident and Kallayan Fund

Balance Sheet
As of 30 June 2016

Particulars Note 30 June 2015 30 June 2016
Current LiabilitiesContribution Received 81,800

Total Tk
Current AssetsCash and Bank Balance 65,800P/F Loan Payment 16,000

Total Tk 81,800
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2. Income and Expenditure

Progoti Protibobdi Songstha
Provident and Kallayan Fund

Income and Expenditure
As of 30 june 2016

Particulars Note 30 June 2015 30 June 2016
Income:Interest on Provident Fund Loan 3,000Bank Interest 2,500

Total Tk 5,500
Expenditure:Bank Charge 500
Net Profit 5,000

Total Tk 5,500

3. Receipts and Payment Statements

Progoti Protibobdi Songstha
Provident and Kallayan Fund

Statement of Receipts and Payments
As of 30 June 2016

Particulars Note 30 June 2015 30 June 2016
Receipts:
Opening Banlances -Cash in Hand -Cash at Bank -Provident Fund Deposit 76,800Provident Fund Loan Refund from Members 9,000PF Loan Interest 3,000Bank Interest 2,500

Total Tk 91,300
Payments:P/F Loan Payment to Members 25,000Bank Charge 500Cash and Bank Balance 65,800

Total Tk 91,300
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’̄vqx m¤úwËi AePq (Depreciation on Fixed Assets):
AePq n‡jv ¯’vqx m¤úwËi e¨enviRwbZ g~j¨n«vm| AePq avh© bv Ki‡j m¤úwË I gvwjKvbv mË¡ †ewk
†`Lv‡bv nq|

Calculation of Depreciation on Fixed Assets

Cost Rate ofDep.
Depreciation W.D. Vas onJune30,2016

Particulars OpeningBanlance as onJuly 01,2016
AdditionduringtheYear

Sales/Adjust,AdditionDuringthe year
ClosingBalanceas onJune30,2016

OpeningBalanceas onJuly01,2016

ChargedDuringtheyear
ClosingBalance as onJune30,20161 2 3 4 5=(2+3-4) 6 7 8=(5-7*6) 9 10 =(5-9)Computer 0 43,000 - 43,000 10% - 4,300 4,300 38,7002017Computer 43,000 42,500 - 85,500 10% 4,300 8,120 12,420 73,080

’̄vqx m¤ú` wPwýZKiY c×wZ
1. Desk Computer PPS/ DC-1
2. Table PPS/Ta-1
3. File Cabinet PPS/FC-1
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Avw_©K e¨e ’̄vcbv (Financial Management)
A_© n‡jv cÖwZôv‡bi cÖvYkw³ ev PvwjKv kw³| cÖwZôv‡b A_© wKfv‡e ms ’̄vb Kiv n‡e, wKfv‡e
A‡_©i h_vh_ e¨envi Ki‡Z n‡e †m wel‡q w`K wb‡ ©̀kbv ‡`IhvB n‡jv Avw_©K e¨e¯’vcbvi KvR|
Aw_©K Kvh©µg myôzfv‡e cwiPvjbvi Rb¨ cÖwZôvb‡K evrmwiK ev‡RU ˆZwi Ki‡Z nq Ges ev‡R‡Ui
Av‡jv‡K Avw_©K Kvh©µg cwiPvjbv Ki‡Z nq|
Avw_K e¨e¯’vcbvi Kvh©cÖYvwj I cÖ‡hvM †KŠkj:

Avw_©K e¨e¯’vcbvi Kvh©cÖYvwj I cÖ‡qvM †KŠkj wKfv‡e Kiv n‡e Zvi g~j welq¸‡jv 2fv‡M fvM
K‡i wb‡¤œ Av‡jvPbv Kiv n‡jv:

K. mvsMVwbK Kvh©µg:

1. Avw_©K cwjwm _vK‡Z n‡e
2. Avw_©K cwjwm Abymv‡i myôzfv‡e wnmve cwiPvjbv I msiÿY Kiv
3. A‡_©i h_vh_ e¨envi I e¨q wbqš¿Y Kiv
4. evrmwiK Avq-e¨q I cÖKí ev‡RU ˆZix Kiv Ges †m Abymv‡i wnmve Kvh©µg cwiPvjbv Kiv
5. wbqwgZ Af¨šÍixY I evwn¨K wbixÿv Kvh©µg cwiPvjbv Kiv
6. cÖwZôv‡bi m¤ú`  myôzfv‡e msiÿY Kiv
7. µq KwgwU MVb
8. ‰ÎgvwmK I evrmwiK Avw_©K wnmve weeeiYx cÖ ‘̄Z Kiv
9. evrmwiK ev‡RU mvavib I wbe©vnx cwil‡` Aby‡gv`b
10. cÖwf‡W›U I Mª¨vPzBwU I Ab¨vb¨  dv‡Ûi e¨e ’̄v Kiv BZ¨vw`|

L. Avw_©K Kvh©µg:

1. me©Rb ¯̂xK…Z wnmveweÁvb  bxwZgvjv (GAAP- Generally Accepted AccountingPrinciples) Abymv‡i wnmve cwiPvjbv Kiv
2. e¨vsK GKvD›U cwiPvjbv Kiv
3. e¨vsK I bM`vb ‡iwR÷vi cwiPvjbv Kiv
4. cÖwZ gv‡m e¨vsK mgš̂q weeiYx cÖ Í̄Z Kiv
5. ev‡RU Abymv‡i wnmv‡ei †kªwYweb¨vm K‡i wnmve cÖ¯‘Z Kiv
6. cÖwZw`b wnmve Avc‡WU ivLv
7. Avw_©K †jb‡`‡b ¯̂”QZv Avbqb Kiv I AcPq †iva Kiv
8. cvIbv`vi‡`i h_vmg‡q wej cwi‡kva Kiv
9. µq bxwZgvjv AbymiY
10. µ‡qi c~‡e© ‡Kv‡Ukb msMÖn I hvPvB
11 IqvK© AW©vi cÖ ‘̄Z Kiv
12. miKvwi wbqg Abymv‡i f¨vU I U¨v· cÖ`vb Kiv
13. we‡ji wecix‡Z cÖK…Z KvR n‡q‡Q wKbv Zv hvPvB Kiv
14. wbw`©ó nv‡i ’̄vqx m¤úwZi evrmwiK AePq avh© Kiv
15. we‡j †iwfwbD ÷¨v¤ú jvMv‡bv
16. ÷K ‡iwR÷vi cwiPvjbv Kiv BZ¨vw`|
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Avw_©K bxwZgvjv: Avw_©K bxwZgvjv n‡jv †Kvb cªwZôv‡bi myôz Avw_©K e¨e¯’vcbv I Kvh©Kix wnmve
e¨e ’̄vcbvi mvivsk| Avw_©K bxwZgvjv n‡jv GKwU cªwZôv‡bi mvwe©K Avw_©K Kvh©µg Ges Gi myôy
wbqš¿‡Yi wjwLZ wb‡ ©̀kbv|

Avw_©K bxwZgvjv‡Z †h welq¸‡jv AšÍfy³ nIqv cª‡qvRbxq:

1. e¨e ’̄vcK I wnmve wefv‡Mi Kg©KZv©‡`i ÿgZv I `vwqZ¡
2. wnmveiÿY c×wZ ( ỳÕZidv `vwLjv c×wZ)
3. wnmve eQi wel‡q mwVK wb‡ ©̀kbv
4. wnmve msµvšÍ `wjjvw` dvBje×KiY (wnmv‡ei aiY ev †kÖwY Abyhvqx Avjv`v Avjv`v iwm`

I dvBj e¨envi Ki‡Z n‡e )
5. ’̄vqx m¤úwË I Gi AePq avh©KiY Ges †iwR÷vi msiÿY wel‡q my¯úó wb‡`©kbv
6. Avw_©K weeiYx ˆZwii wel‡q mwVK aviYv
7. wej I fvDPvi ˆZwi Kiv
8. e¨vsK I bM`vb ‡iwR÷vi cwiPvjbv Kiv
9. ÷K ‡iwR÷vi cwiPvjbv Kiv
10. f¨vU I U¨v· cÖ`vb Kiv
11. ev‡RU ˆZwi Kiv I Gi wbqš¿Y e¨e¯’v wel‡q my¯úó wb‡`©kbv
12. Kgx©‡`i †eZb cÖ`vb Kiv
13.e¨vsK GKvD›U †Lvjv
14. e¨vsK mgš̂q weeiYx ˆZwi Kiv
15. cÖwf‡W›U I Mª¨vPzBwU I Ab¨vb¨  dv‡Ûi e¨e ’̄v
16.µq KwgwU MVb I µq msµvšÍ `icÎ cÖ`vb
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Avw_©K e¨e ’̄vcbv mnvwqKv
A Handbook on Financial Management

mnvwqKvwU m¤ú‡K©
GB mnvwqKvwU Uvwb©s c‡q›U dvD‡Ûkb Av‡qvwRZ ÔZ…Yg~j msMV‡bi Avw_©K e¨e¯’vcbvÕ kxl©K
cÖwkÿ‡YiB dmj| KgbI‡qj_ dvD‡Ûkb -Gi mn‡hvwMZvq 20-22 †g 2017 Lªxóv‡ã Av‡qvwRZ
GB cÖwkÿ‡Y †`‡ki Z…Yg~j ch©v‡qi 20wU cÖwZeÜx e¨w³‡`i msMVb (wWwcI) Gi 22 Rb cÖwZwbwa
AskMÖnY K‡ib; hv‡`i AwaKvskB cÖwZeÜx bvix I cyiæl| cÖwZeÜx e¨w³‡`i AwaKvi I gh©v`v
cÖwZôvq Zv‡`iB `xN© w`‡bi msMÖvg, †bZ…Z¡ I ev Í̄e AwfÁZvi cvkvcvwk cÖwkÿ‡Y mnvqKe„‡›`i
`xN© w`‡bi AwfÁZvq m¤§„× n‡q‡Q G cÖwkÿY; hvi mgv‡ek N‡U‡Q mnvwqKvwU‡Z|
ZvB †`‡ki mKj cÖwZeÜx e¨w³ Ges Z…Yg~j msMV‡bi D‡Ï‡k¨ mnvwqKvwU Db¥y³| Avgiv wek̂vm
Kwi, ˆewPÎ¨, b¨vh¨Zv I mK‡ji AskMÖnY, Z‡eB m¤¢e †UKmB Dbœqb| GwU e¨envi K‡i
evsjv‡`‡ki cÖZ¨šÍ AÂ‡ji †QvU †QvU msMVb¸‡jv hw` mvgvb¨ZgI DcK…Z nq, Avgv‡`i mK‡ji
cwikÖg ¯̂v_©K g‡b Ki‡ev| mnvwqKvwUi cÖ_g ms¯‹iY GwU; hv av‡c av‡c Dbœq‡b Avcbv‡`i g~j¨evb
civgk© mv`‡i MÖnY Ki‡ev| ab¨ev`v‡šÍ, Uvwb©s c‡q›U dvD‡Ûkb|

About the HandbookThis Handbook is an output of the training on Financial Management of thegrassroots organisations organised by Turning Point Foundation during 20-22May 2017 with support from the Commonwealth Foundation. A total of 22participants from 20 grassroots Disabled Peoples Organisations (DPOs)participated in the training, most of them were women and with disabilities andmen with disabilities. The training was flourished with the long experiences of theparticipants, along with their struggles and leadership, and also the longexperiences of the training Facilitators. All of these have been brought together inthis handbook.Therefore, this handbook is open for all persons with disabilities and grassrootsorganisations. We are Striving for Diversity, Equity & Inclusion for Sustainable
Development. The small organisations around Bangladesh are benefited, even alittle bit, utilising this handout, we will think our initiative is successful. It is the firstversion of its kin and we will welcome your valuable advices whole heartedly toimprove it step by step. Thank you, Turning Point Foundation

mnvwqKvwU wb‡Pi I‡qemvB‡U cvIqv hv‡e (The Handbook is available at the following website)

www.turningpointbd.org

KgbI‡qj_ dvD‡Ûkb -Gi A_©vq‡b ev Í̄evwqZ cÖK‡íi Kvh©µ‡gi Ask wn‡m‡e cÖKvwkZ
(This publication is a part of a project financed by Commonwealth Foundation)


